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Gifts and Exchange Statement 
 
The Boynton Beach City Library Archives and Local History Collection accepts gifts/donations of books, 
maps, documents, photographs, and other archival materials that fall within the stated selection criteria. 
The decisions on the disposal of gift items are discretionary and will be made on the authority of the 
Librarian/Archivist and the Library Director. If materials do not meet the stated selection criteria: first, 
the materials will be returned to the donor whenever possible; second, an appropriate repository for 
the materials will be located and the materials transferred to them; finally, if there is no other option, 
the materials will be disposed of in accordance with the City of Boynton Beach disposal policy. 
 
When the archives receive a cash gift for the purchase of archival materials, the selection of the material 
will be made on the authority of the Librarian/Archivist and the Library Director in consultation with the 
donor. 
 
By law, the Boynton Beach City Library cannot provide an appraisal or place a value on a proposed gift. 
The archives will provide to the donor a signed statement acknowledging receipt of the item(s) and any 
value placed on the item(s) must be determined by the donor. Unsolicited materials left for the archives 
will be considered unclaimed property and will be dealt with in accordance with Florida Statute 265.565. 
 
Collection Maintenance Statement 
 
The Boynton Beach City Library Archives and Local History Collection will provide care and protection for 
its collections based upon sound materials preservation and conservation theory and practice 
recommended by professional standards. The Archives staff will ensure that the collection is 
permanently accessible. This will be accomplished through appropriate storage of materials under 
proper conditions; careful handling and housing of the collection; migration of digital files; appropriate 
security rules and regulations to protect against theft and vandalism; and maintaining an 
emergency/disaster plan for prevention of and recovery from any natural or manmade catastrophic 
event. 
 
De-selection Policy  
 
1.  Items will be de-selected from the Floridiana Collection on a limited basis, using the following criteria 
(based on CREW standards): 

x Item does not comply with Boynton Beach City Library Archive and Local History Collection 
Development Policy criteria for scope and selection (for example, books on gardening in 
Florida). In this case, the item will be transferred to the Library’s general circulating collection. 

x Condition of the item constitutes a hazard for the collection environment and well-being of 
other collection items (for example, items that have mold growth). In this case, item will be 
destroyed and all attempts will be made to replace the item in kind. If the item is no longer 
published, used book vendors such as Amazon will be consulted for a replacement copy. 

Robin



    rev. 2013 September 30/sms 
 

x Item contains inaccurate data (example, a book that contains information that is proven by 
objective scientific or historic sources to be wrong, not a book containing minority opinions, or 
something that seems unorthodox or unpopular). In this case, item will be destroyed and a 
replacement with accurate data will be located to replace it. 

x Item is catalogued ARC-B and has not been requested in more than 10 years. Item can either be 
re-catalogued and placed in the general circulating collection or given to the Friends of the 
Library for sale. 

 
2.  Items will be de-selected from the Archives and Local History Collection on a limited basis, using the 
following criteria: 

x Item does not comply with Boynton Beach City Library Archive and Local History Collection 
Development Policy criteria for scope and selection (for example, museum objects). In this case, 
all attempts will be made to transfer the item to a more appropriate repository. 

x Condition of the item constitutes a hazard for the archival environment and well-being of other 
collection items (for example, items that have mold growth). In this case, facsimiles of the item 
will be made prior to destruction. 

x Any item that does not comply with Native American Graves Protection and Repatriation Act 
(NAGPRA), 25 U.S.C. 3001 et seq. [Nov. 16, 1990] will be respectfully and appropriately disposed 
of according to NAGPRA guidelines and the law. 

 
Policy Revision Statement 
 
This collection development policy will be reviewed periodically by the Librarian/Archivist and the 
Library Director.  
 
Definition of Terms and Glossary 
 
“Collection development” is an on-going evaluative process of assessing and acquiring a balanced 
collection of library materials. This process includes not only deciding what materials should be added to 
a collection, but also what should be retained or removed.    
 
“Creator” may refer to the author/writer, translator, editor, compiler, illustrator, composer, lyricist, 
arranger, performer, producer, curator, chairperson, binder, printer, or any person who has assumed a 
creative function in producing a work. 
 
“Cultural patrimony” is an object having ongoing historical, traditional, or cultural importance central to 
the Native American group or culture itself, rather than property owned by an individual Native 
American, and which, therefore, cannot be alienated, appropriated, or conveyed by any individual 
regardless of whether or not the individual is a member of the Indian tribe or Native Hawaiian 
organization and such object shall have been considered inalienable by such Native American group at 
the time the object was separated from such group. 
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