





FLORIDA ASSOCIATION OF MUSEUMS
CONNECTING TO COLLECTIONS PROGRAM

MODULES SECTIONS
* Threats and priorities e Webinars
* Emergency personnel e Activities

 Salvage and recovery

_ Discussion questions
* Supplies

* Training and practical application Practical exercises

* Putting it all together Resources

e Case studies

* Qutreach and education on collections
care




CREATE AN EMERGENCY
PLANNING TEAM

O+

Governing All levels

body of staff




Greater potential for protecting human lives
and property

Greater safety awareness and preservation of
assets

Education and heightened staff awareness on
professional and personal levels, leading to
employee empowerment and higher staff
morale

Heightened security

Higher ratings for risk management/insurance,
which can lower premium costs

Increased community recognition and outreach,
including increased volunteer participation
Greater community support, such as fund-
raising, for capital improvements

Two-way exchange of information with the
media, resulting in more accurate reporting and
fulfillment of fiduciary responsibilities for board
members, director, and staff




DELEGATE AUTHORITY &

DEFINE ROLES

AUTHORITY
* Producing
* Implementing
* Activating

* Coordinating

Define responsibility and set guidelines

ROLES

Emergency Plan Administer
Response Team Leader

Emergency Responder Liaison
Health and Safety Coordinator
Security and Facilities Coordinator
Administrative and Financial Coordinator
Supplies and Equipment Coordinator
Communications Coordinator
Assessment Coordinator
Documentation Coordinator
Salvage Coordinator




Emergency Response Assigned Staff Back Up
Role

Response Team Leader Director of Collections

Emergency Responder
Liason

Health and Safety
Coordinator

Security and Facilities
Coordinator

Administrative and Financial
Coordinator

Supplies and Equipment
Coordinator

Communications
Coordinator

Assessment Coordinator
Documentation Coordinator

Salvage Coordinator

Director of Security

Director of Environmental and
Regulatory Compliance

Director of Collections

Executive Director and Chief
Curator of University Museums

Assistant Collections Manager

Executive Director and Chief
Curator of University Museums

Assistant Collections Manager

Manager of Visitor Services

Director of Collections

Assistant Director and Curator

Director of Collections

Assistant Collections Manager

Assistant Director and Curator

Director of Collections

Assistant Director and Curator

Manager of Visitor Services

Assistant Collections Manager

Assistant Collections Manager




EMERGENGY PLANNING TEAM

RESPONSIBILITIES

|. Conducting risk assessment to
identify hazards and threats

2. ldentifying priorities, assets, and
vulnerabilities

3. Implementing preventive measures

4. Implementing preparedness
measures

5. Developing a response plan

6. Developing recovery procedures
/. Writing the emergency plan




RISK ASSESSMENT
THREATS & PRIORITIES

THREATS PRIORITIES

* Minor  Humans * Equipment

* Moderate * Buildings * Furnishings

* Catastrophic e Collections |[dentify priorities before

2 : n emersenc
e Administrative records an emergency

Importance | Importance Importance | Importance Importance Record Replace
Paper Dolls




IMPLEMENT PREVENTATIVE MEASURES

PLAN ACTION ITEMS

* Focus on preventing emergencies . .
 Establish known-high water levels and

place collections items above the
threshold

* Reducing harm to humans and assets

* Bring electrical, sewage, and water
systems up to reliable operating standards

* Fuel sources for emergency power




IMPLEMENT PREPAREDNESS MEASURES
-GOMMUNICATION

Executive Director and
Chief Curator of
University Museums

COMMUNICATION IS KEY Cel.
* Before
° Du ring Director of Collections Asst. g&:iig?.r and L’j:;';gig,iﬁfg;z;fs

Cell: Cell: Cell:

After

Clarity on who can communicate

Asst. Collections Mngr. Mngr. of Visitor Services Curator of Education

Simple but important Cell Cel: Cell

Security and Exhibitions

M Admin. Assistant
ngr.

Cell:

Gallery Assistant
Cell: Cell:




IMPLEMENT PREPAREDNESS MEASURE
-EMERGENCY PERSONNEL

C2C MODULE

Webinars

* Incident command system (ICS)

* Florida Connecting to Collections 2015 Emergency Plans: Incident Command
Systems presented by Robin Bauer Kilgo, Special Projects Manager, Florida

* People factor

Association of Museums.

° Working Wlth fl rst responders * Florida Connecting to Collections 2015 Emergency Plans: People
Factor presented by Dean DeBolt, University Archivist, University Archives &
West Florida History Center, University of West Florida.

* Florida Connecting to Collections 2015 Emergency Plans: Working with
Emergency Personnel presented by Steve Detwiler, Emergency Management
Planner, Miami-Dade EOC.

* Florida Connecting to Collections 2015 Emergency Plans: Tour of Miami-Dade
Emergency Operations Center presented by Steve Detwiler, Emergency
Management Planner, Miami-Dade EOC.




IMPLEMENT PREPAREDNESS MEASURES
-SUPPLIES

EMERGENCY PLAN
* Inventory list

* Where they are located

* Timeline for reviewing and refreshing
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LIST OF
SUPPLIES

On shelves of i
emergency

cart

Inside of bin
on emergency
cart

Plastic sheeting (lower mil and higher mil)
Bubble wrap

Plastic bins for document storage

Towels and sheets for textile salvage

Coroplast for textile salvage

Mesh screening for vacuuming

Rubber boots

Emergency Plan with laminated emergency signs

Flashlight(s)

(2) small light/circulating fan combination
Nitrile gloves

Rubber gloves

Tape measure

N95 respirator

Duct Tape

Painter’s Tape

Scissors

Brushes

Plastic Bags

Paper Towels

Zip Ties

Bleach Wipes

Tool kit

Rite-in-rain notebook
3 notepads

Pencils

Sharpie markers
Rope

Mylar

Weather radio

Megaphone with extra batteries

Walkie talkies with extra batteries

Lockable envelope with building plan and purchasing information



IMPLEMENT PREPAREDNESS MEASURES
-DRILLS & TRAINING

DRILLS
* Fire * Active shooter
 Evacuation * Theft

* Bomb threat * Power outage

* Medical e Etc...

GOALS
 Enhance confidence

* ldentify gaps and deficiencies in

preparedness




DEVELOPING A RESPONSE PLAN

° Facility Failure- Power outage (Extended = 30 minutes or more)

— During normal operations, notify all appropriate staff of the situation (Director of Collections, Assistant Collections Manager, Assistant
Director, and Executive Director and Chief Curator of University Museums) by word of mouth or referencing phone tree

e Team Members evacuate any patrons/visitors inside the building
— Flashlights are located in the main office supply cabinet, emergency supply cart, and front desk
— Emergency kit at the front desk
— Do not allow visitors to use the elevator, escort them out through the front door

— Verify with exhibit checklist that all objects are there (if not, refer to “Theft” portion of emergency plan)

— Lock galleries
— Team Leader calls Facilities Department to place request
* If power is out campus wide, Team Leader walks to Facilities Department to place request
— Emergency Plan Administrator calls Security Department to check the premises
— Back-up generator for collections storage

— If power is out for more than |12 hours, inform exhibition lenders, and remove fragile objects from galleries and in place collections
storage if possible

— If power outage discovered outside of normal operations call the Emergency Plan Administrator (Security Department should call
Executive Director and Chief Curator of University Museums)

* Emergency Plan Administrator will notify appropriate staff and Executive Director and Chief Curator of University Museums

* Security Department and museum staff will verify with exhibit checklist that all objects are located and check the premises in
general




RECOVERY TYPES

* Collections
* Data & telecommunications systems
* Financial

* Building

DEVELOPING REGOVERY PROGEDURES

SALVAGE & RECOVERY

* Procedures come from identified threats

* From threats decide likely types of damage
* ldentify types of objects likely to be affected
* Gather resources

* Review

* Decide on techniques

* Write procedures




FAM C2C RESOURCE

Artifact Salvage and Recovery — Practical Exercise

Scope: During the Artifact and Salvage Module, you were presented with the initial steps
to salvage and recover various types of artifacts. In this exercise, you will identify the
threats most likely to occur at your institution, and the artifact types in your collections.
You will then determine what steps of salvage and recovery you will be able to support
with the staff and supplies available to you. By completing this exercise, you can more
easily slow the process of deterioration for artifacts in your institution’s collections.

Instructions

1. Review the different threats you identified earlier in this program that are most likely to
occur at your institution and list below. As a reminder, threats can vary from minor (such
as a localized water leak), to moderate (such as a fire at your institution), to major (such
as a hurricane or widespread flooding).

3. In the space below, identify the types of objects that are currently in your collection.
Your list will be unique to your institution, but examples include books, paper, skins,
photographs, paintings, inorganics, wood, furniture, textiles, and natural history
collections.

Types of Objects

Threats

4. Now make a list of resources you will have available to you when a disaster occurs.
Resources will include number of staff, staff expertise, and the ability to obtain
emergency supplies.

Resources

2. For each threat on your list, identify the types of damage most likely to occur to
objects in your collection. Damage can vary, but some common examples include water,
soot, and mold, among others.

Types of Damage

5. Review the techniques discussed in the two presentations, as well as the links listed
in the Online Resources portion of the Artifact Salvage and Recovery Module.

6. Using the lists you created in Steps 3 and 4, decide which techniques can be used to
slow the deterioration caused by the threats and damage identified in Steps 1 and 2.

7. Wirite down the techniques that can be adopted by your institution, and present to your
staff for formal inclusion into your emergency plan.




SALVAGE & RECOVERY TRAINING
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GENERAL STUFF

* Introduction statement

Easy to read and understand

Avoid jargon

Short sentences

Clearly define terms

WRITE, REVISE, UPDATE, REVISE!

LIVING DOCUMENT

* Updated and reviewed regularly
* Minimum of annually

o All staff

I's a living
document,
bro,

Ton Timouse

.




Council of State Archivists

POCKET RESPONSE PLAN™ PREP ™

M CoSA

EMERGENCY RESPONSE

CHECKLIST

EMERGENCY COMMUNICATION

DIRECTORY

o Staff

e List of actions for first 24-72 hours

* First responders

SALVAGE COORDINATOR
CHECKLIST

J

* Emergency services

Set salvage prionties. find
predetermingd collections
pronties, reference collections

Determing needed resources
deade if salvage s in-house or
contracted oul, determine how
many people are needed and the
evel of training, set up location for
salvage and supphes, start a
salvage supply kst consulting with
supphes coordinator

Instruct staff: give specific
instructions to those with no
expenenca, train stafl on specific
matenals, reference satvage and
recovery section of emergency
plan, review safety procadures with
staff

Triage: separate cbjects by degree
of wetness, separate mokly objects

POCKET RESPONSE PLAN

* Vendors and suppliers
e Disaster teams

o Utilities



MUSEUMS & LIBRARIES TEMPLATE

Template for Pocket Response Flan for Collections  SIDE A (Communications). Use this sice to collect phone numbers for the incividuals and organizations you are maost likely to need te talk ta in the
first minutes and hours after an emergency accurs: staff, emergency responders, facility managers, uilities. vendors, and assistance organizaticns.

[Name] Library/Archive

Pocket Response Plan for
Collections

Date revised:

INSTITUTIONAL CONTACTS

Cyrector
[rame]
[office phone| / (home ohene) ! [esll] !
[email] / [home email]

Assistant Director
[name]
[office phone| / [home phene) ! [call] /
[emall] / [home emell]

Emergency Manager
[name]
[office phone] / [home phene] /(o]
[emall] / [home emell)

Finanpal Sendees [ Accountant
[name]
[ofMze phone] / [hame phene] £ [eall]
[email] / [home emeil]

Fzcilities / 2uilding Manager
[name]
[office phone] 7 thome phone] £ [oell]

Security
[name]
[office phone] / Thame phene] /el

Environmental Health & Safety
[name]
[office phone] # [home phene] /[l

Janitorial Senvices
[name]
[office phone| / [home phene) /[cadl|

INSTITUTIONAL CONTACTS icen't)

Risk Nanager
[name]
[office phone] / [home phone| / [cell]) £
{email]/ [home email]

Insurance Contact / Agent
[name]
{office phone] / [home phone] / [cell]) £
lemeil]/ [home emall]

Fublic Relations Officer
[nams]
[office phone] / [home phone] / [cell] £
{ameil] / [home email]

Infarmation Technology Officer /1T
name]
|office phone] fhome phene) ! (cell] /
{email] / [home email]

Special Collections / Archives
[name]
[offica phone] fhoma phene) ! [cell] /
{email]/ [home email]

DISASTER TEAM

Team Leader
[name]
[office phone] / [home phone ! [cell] £
{email]/ [home email]

Member
name]
[office phone]/ [home phone] £ [cell] £
[femail] / [home email]

Member 2
[name]
[office phone] / [home phone] £ [cell] /
{emeil] / [home email]

Member 3
name]
[office phone]  [home phone] / [cell] /
femail] / [home email]

BUILDING UTILTIES

Weter — Fire Sprinklers
[phone]

Waier — Potable
[ehons|

Plumber

[rhone|

Electricity
[phene]

Gas
[phone]

Telephona
[phone]

Elevators
[phone]

Secunty Systemn
[phone]

Fire Suppression (othee)
[phone]

FIRST RESPONDERS

Fire Departmant
[phone]

Emergency Medical / Ambulance
[phone]

Poice Cepatment / Law Enforcement
[phone]

Cdy Emergency Management
[phone]

County Emergency Management
[phone]

Stete Office of Emergency Seraces
[phone]

Health Department
[phone]

Red Cross
[phone]

FEMA

+ Disasler Assistance
A800-621-FEMA

« Environment & Historic Praservetion-
Region [# ] [phone)]

EMERGENCY RECOVERY SERVICES REGIONAL CONTACTS

WESTPAS-Western States &

Territeries Preservation Assist. Serace
868-0C8-7737 (24/7 emergency #)
infofirrestpas.om [staie] Office of Historic Presenvation
vraw westpas.org [phene]

Trainer [phane|
[WESTFAS email]

American Insbiute for Conservetion
AIC-CERT: 202-661-8C62 24hr
AlIC “Fine a Consersator’
hitp:ifewve conservation-us.org
“Rescurce Center”
202-452-9545

|stete] State Librery
[phene]

[staie] Siate Archives
[phene]

STAFF PHONE TREE

Censervetor 1 (spacielization)

[name] Human Resources

[phone) [name)

[office phone| / [home phene] £ [oadl] /

Censervetar 2 (spaecialization) [email| / [home emeil)
[name]
[phone)

Refrigerated Trucking Service
[nama]
[phane]

Freezer Storage
[name]
[phone

Commercial Recovery Senvice
(dehumidification, freeze drying, A% )
[name]
[phane]

Data Recovery Sensice
[name]
[phane]

Incustrial Hygenist / hold Testing Lab
[name]
[phone)

Exterminator ¢ Fumigation Service
[name]
[phone]

Struclural Arshitect
[name]
[phone]

Frint on & 14" x 14° paper. Trim on outside lines to 12%;" x 834", fold on vertical lines like an accordion, then fold in nalf {kringing short sides together) so that final felded document measures 215" x 3%/
Insert in FReP™ Tyvek™ envelope for protection, available from CoSA htpiwvea.statearchivisis.orgiprepare @ 2006 Council of State Archivists (CoS8A). Adapted by WESTPAS




MUSEUMS & LIBRARIES TEMPLATE

SIDE B (Actions). Use this side to provide step-by-step instructions for library and affiliated personnel who will respond to a disaster affecting your own institution. Ideally, steps should already be defined in the
library disaster plan. This document is NOT intended to be a substitute for a comprehensive emergency plan. Instead, it should distill the most important tasks to be taken in the first minutes and hours after an
event occurs that affects collections, especially those that occur when staff members are away from their offices.

Immediate Response and
Checklist for Collections
Recovery

IMMEDIATE RESPONSE

Notification (as appropriate):

Q

o

First Responders

Ensure that all staff and visitors are
safe and accounted for

Maintain security of building and
collections

Institutional Contacts
Building Utilities

Activate the Disaster Plan's
emergency response actions

Activate the Disaster Team if
collection damage

Follow other Communication steps

WATER RESPONSE

O

Q

Stop the source, remove standing
water

Cover collections with plastic
sheeting

Remove materials from water path.
Move books higher on shelves or
onto book trucks

ASSESSMENT

Ensure through proper authorities
that all hazards are cleared before
entering building

O Health & safety first; protect staff

O Document with photos, videos,
notes

O Assess damage to collections,
building, information systems

O What type of an emergency
was it (fire, smoke, chemical,
clean water, dirty water, heat,
humidity)?

O What areas are affected?

QO How much of the collection is
damaged?

O  What types of materials are
damaged?

O Are critical information systems
functional / safe?

WATER RESPONSE

O Identify materials needing
immediate salvage action (coated
paper, leather bindings, unstable
inks, film, etc.)

O Stabilize the environment (cool,
dry, circulating air optimal)

COMMUNICATION

Establish and maintain channels of
communication

QO Establish communication with
appropriate local & regional
emergency management

O Communicate with staff using the
Phone Tree

O Contact risk manager and
insurance agent

O Contact the public relations officer

O Contact WESTPAS, Regional
Contacts, conservators

O Contact outside Emergency
Recovery Services

O Confirm funding sources for
emergency services as needed

O Contact regional libraries to ensure
continued services to constituents

O Report status to administration and
public

O Post emergency information and
instructions on the institutional
website

O Obtain appropriate permissions to
begin salvage (public safety, public
health, structural engineer)

WATER RESPONSE

O Quick response is essential to
prevent mold growth and
irreversible damage to materials

O Obtain refrigerated trucks, freezer
storage

COLLECTION SALVAGE COLLECTION PRIORITIES

Salvage collections using pre-
established Collection Priorities,
taking into account access & extent
of damage

First Priority Collections:

O Identify and gather emergency
supplies

O Identify secure, dry location for
pack-out and air-drying

O Recruit staff / volunteers

(0]

Wear appropriate safety protection

O Start collection salvage guided by
Disaster Plan and collection
response protocols, including
Collection Priorities

Second Priority Collections:

WATER RESPONSE

O Quick response is essential to
prevent mold growth and
irreversible damage to materials

QO Organize staff / volunteers to load
priority materials into freezer based
on material type

O Organize staff / volunteers to air-
dry materials that should not be
frozen

MAJOR DISASTERS:
INCIDENT COMMAND SYSTEM

ICS authority structure:

O Incident Commander: Responsible
for overall management of the
incident

O Public Information Officer:
Responsible for communication
with media/public

O Safety Officer: Monitors safety of
the incident in regards to both the
facility and the responders

Q Liaison Officer: Coordinates with
representatives of cooperating
agencies

O Planning Section Chief: Prepares
Incident Action Plan (IAP) to
respond to the event

O Operations Section Chief: Ensures
that the IAP is enacted

O Logistics Section Chief:
Responsible for all support needs
to enact the IAP

O Finance/Administration Section
Chief: Manages all financial
aspects of the incident

Print on 8 %" x 14" paper. Trim on outside lines to 121/2" x 6%, fold on vertical lines like an accordion, then fold in half (bringing short sides together) so that final folded document measures 2" x 31/2".

Insert in PReP™ Tyvek® envelope for protection, available from CoSA http:/Avww.statearchivists.org/prepare

© 2006 Council of State Archivists (CoSA). Adapted by WESTPAS.




Pocket Response Plan™
{(PReP™)

INSTITUTIOCNAL CONTACTS

Exacutvie Dveclar and Chel Cuyator of
Universty Museume

Cearle Funk

«3914 [ 321.807.0474

Assisient Ovactar end Curator
Kejcra Navarali
X8BBE /53216701085 /407 8545119

Ovector of Calactions Linhversity
Museume

Saran Smin

X@B75 J850.502.1220

Assistent Callactionie Manager
Madeline Sweeney
2058 7 256.520.0085

Manzger of Visitor Senices
Donna Sewell
X245 7 5321 295.4073

Administrative Assistant
Aucrey Smth-King
WG123 7521 7252743 72213550532

Secunily Depatiment
X811 4

Rk and Compilgnce Manager
Fanak Baarmand
¥BBBS

ovector of Emvonmental anxd
Reguiatary Camplisnce
Selvin McLean
X715

Facililies Depantment
8038 / Gabe cell 321.690 2072

VVice President for Marfeting and
Camnunicaiians

Wes Sumner

w2187

Jose Marquez
1221) 41 2-D&9Y
Kathie Elias
3212127624

Joanne Z1o
C.772.532.407%

FIRST RESPONDERS

Falice Depariment
911 7321.808.6731

Fire Depariment
291 7221 608 Gaao

Emergency mediceliambulance senvice
o11

Security
321674811

Flerida Civision of Emergency
Menagement
850,413,955 7 350-215-4000

Zrevard County Emergency
Management
321 6376870

Flerda Highway Patrol
2117347

Zrevard County Sheriffs Gifce
321.253.66858

Centers for Disegse Conlrol
404 6252311

Flerida Department of Health in
Brevard Counly
321.454.7111 /Report 221.454.7101

Red Cross
1.800.733.2767

Florida Power and Light
1.800 4G3 5243

Fletida City Gas
884 252 5325

REGIONAL PRESERVATION
SERVICES

Laura Nemmers
352.266.1780

Enn Mahaney
321 6747632

Stephanic Antequino
407 D2 2683

OTHER PRESERVATION
CONTACTS

Mational Heritage Responders
202 661.8068

Amencan Instiute for Conservaticn
202.233.0800

Institute for Museumn & Library Senices
202 653.IMLS

Matl Endosment for the Humandies
S00.MEH. 1121

INSURANCE CONTACTS
*Call Risk amd Complence Wenager
first

Fine At Insurance
Anne Rappe, Huntingen T. Block
Insurance Agency. Inc.
Ironshore Indemnity Insurance
Company
212 4794673

Property Insurance
niary Singletery, AAl
2~on Risk Services
613 B36.2500

QUICK ASSESSMENT GUIDE

D Cause of emergencyfincicent?
2 Kind of incicent?

2 Whenfwhers inciden! dscovered?

EMERGENCY SERVICE PROVIDERS
Conservator

Racheel Arenstain

$17.798.1764

Conservator
Carey Riley Smith
646 49343460

Conservator
Viviana Raminguez
At Conservation Lab
78697301532

Data Recovery Senvice
FIT Technology Support
7264

Denumidification Senvices (buildng)
FIT Facilibes Deparnment
x 80328

Dozument Recovery Serices

freeze drying and freezer fruck)
Decument Reprocessors
1-000-437-9464

Peclygon

{temporary cimate solutions.
emergency drying senices)
1-800-422-6379

Senvpro (fireswetermeld)
A2.T7TT51

Exterminator
Truly Nolan
321.242.8800

Freezer Space
Deccument Reprocessors
1-800-457-9464

Industnal Fyalenist imeld)
ESAG
221.2550160

EMERGENCY RESPONSE TEAN
ROLES
ATEICASC [CaM Lovon

Srssor el edens

Agastenl Jrecks

T wl ey
TR e BRI

S Jocrdinanee
4%
Azyua Lo il Vo uyw

ANTAEHGAA AN TR Al
Cessiy Muswues

SommpaTaon s Coovdnaior
Lre ety Mucwees
Azyvom LCwwidn

AR AN TNAMGRTLY
Leneat Coladiow Yaragy
Manasar of el Sl

ariviatyt
i g

WATER DAMAGE

Use pump or wet vacuums to remove
watar and use fans to promata air
creustion,

= Modify the ervironment in the damaged
ares, Attempt to lowser the tempersture
and ralativa humidity of tha sffacted araa
{pump out the watar, use dehumidifiars)
and previde adesusta air circu bation,

I Previde adequate suppors, lifting objects
@refully during transport and treatmant
* Usa cantamars to facilitate objact
tranzpertation ang fraezing,

< Choosa strong packing containers, Use
cardboard boass that are small encugh to
aazily handle a heavy, wet load. They
should ke made fram standarz 200 pound
tast cardboard. Pola air holas in each bax
before filling, Use the =ame type and size
container, if possble, w facilitate stacking
and palleting.

o 'Whan stacking and tampararily storing
containers, allow: rcom for air fow around
all sides.

= &l lazelzshould ke kept with the
objacts. Protact brakan sdges of abjacts
during transpert and traatmant,

L Cover flat drying surfaces, such as tables
and flzors, with polyethylene sheeting.

Wipe surfaces dry after =ach use, and
cover them with a layer of chean Slesting
materials,

(4 Lay object= on clean biotting materals.
Do nataverlaz czjectz or allaw them to
touch ctherobjacts. Sae matanzl-zpecific
sactions far instructiors an haw ta layout
spacific objects,

] 1f the surface is stable, carefully blot all
standing vater from the object with
availatle absorbent materiak, Change
blotting material frequantly.

M Airdry ahjacts slawly, arsuring good air
circulaton around objects. Air flow can be
increazed by placing fanz arcund objzcts,
but retdiractly blcwing an objacts.

1 If passible, usadirect sunlight mo dry
objects and prevent mod growta,
Regubarly monitor objeds for mold
growth, checking at least daily.

A Ensura abjects are camplately dry befara
paclong tham far storage.

Textides drying medlod

If object iz partialty wet, briefly submerge
it in clean water, blot and air dry.

o Pad outshapad tams (hats and shoas|
to corract farm with absorbant matarals
Do natundo buttons or any fasterers.

o Pravant adjazant matarials fram baing
damaged by running dyes. If dyaz an part
of & taxtila ara bleading onto other aress,
cover with a cloth er bletter te drav dye
out and away

0 Isolata fastanars ar amkballizhments
mada of matal, bona, laathar, feathars,
atc,, to pravant tham from rusting or
absorbing/releasing dyes. Uze blottaror
hylar.

o Blot off axcess water, DK to rall up in
toweling te remoeve socess watar, Do not
twist

o Airdrying is bast. Dny in asingle layer, ar
stuff out layers with light matesial, try to
allzx air cirzulation irside, #po=ible.

o Quickly dnping pacas & best forzurvival

rates..




n Es 0 “ n c Es * Florida Association of Museums

Connecting to Collections

* http://flamuseums.org/professional-

e Buildi E Plan: A Guide f
uilding an Emergency Flan Hige for development/florida-connecting-to-

Museums and Other Cultural Institutions; ,
collections-program/emergency-plans/

Compiled by Valerie Dorge and Sharon
Jones; 1999

 PDF available online for free

Florida Assoclation of Museums

Home About Professional Development Advocacy Membership

Building an
Emergency Plan

Emergency Plans

This self-paced program should be used for collecting organizations to develop
their own institution-wide emergency plan. It is specifically designed for museums,
archives, libraries, historic sites, or organizations with living collections. Use these
guidelines to create a new emergency plan or revise your institution’s existing
plan. The program has been divided into modules which can either be completed
in order, or as needed. Modules cover the following topics:

* Threats and Priorites  « Training & Practical Applications

* Emergency Personnel e Putting it all Together

« Salvage and Recovery « Case Studies

* Supplies * Outreach and Education on Collections Care



http://flamuseums.org/professional-development/florida-connecting-to-collections-program/emergency-plans/
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