
Management of History and Natural Science Collection Records 
 
Professional management of the Collections relies heavily upon the development and 
maintenance of records.  The Registrar is responsible for obtaining, creating and 
maintaining up-to-date records consisting of, but not limited to, the following:  
documents recording the legal status of objects (bill of sale, deed of gift, etc.); 
descriptive and historical context data; condition reports and conservation history; 
correspondence regarding acquisition; documents regarding deaccession; exhibition 
and publication histories; photographic documentation (when available); and any other 
records of an object’s use and movement within the building or while on loan.   
 
History and Natural Science Collection paper records will be stored in a registration 
cabinet.  Digital collection records will be stored in the Collection database.  Digital 
records will be backed up nightly and stored on the Museum’s server.   
 

Permit Requirements 
!
The Museum strictly adheres to all permit requirements set forth by the United States 
Federal Government and the State of Florida. It is the responsibility of the Registrar to 
obtain, manage and maintain proper permitting for specimens in the Natural Science 
Collection. Past and current permits will be stored in the History Collection storage room 
and a digital copy will be stored on the Museums’ servers. 
 

History and Natural Science Collection Care and Conservation 
 
Care of the Collections is a continuing responsibility accepted by MOSH on behalf of the 
general public.  Therefore, the Museum will carry out the legal, ethical and professional 
responsibilities required to provide necessary care for all collections objects acquired or 
borrowed.    
 
Environmental Controls 
For the History and Natural Science Collections, a relative humidity of 45% +/- 5% is 
considered safe.  The optimum temperature range is 68º – 72ºF with 2º - 3ºF 
fluctuations within 24 hours.  Changes in both temperature and RH may occur gradually 
as the seasons change.   
 
To control the damaging effects of light, LED lighting will be used in areas where 
Collections objects are stored and exhibited.   
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