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use,! and! control! measures.!MSDS! sheets! will! be! kept! in! the! collections!management!
binder.!

Inventories&&

Inventories! noting! the! location! and! condition! of! objects! in! the! collections! help! to!
prevent! losses! and! damage.! ! Full! inventories! will! be! conducted! every! five! years.!!
Because! the! Stranahan! Collection! and! the! Stranahan! Loans! are! the! most! important!
elements! of! the! collections! and! are! relatively! small! in! number,! they! will! be! spot!
inventoried!on!an!annual!basis.!!!

Inventory! records! will! be! entered! into! the!museum’s! electronic! database! and! a! hard!
copy! will! be! stored! offZsite.! The! Records! and! Collections! Manager! is! responsible! for!
supervising!inventories!and!maintaining!inventory!records.!!!

Access&and&Use&

The! Museum! strives! to! provide! the! public! with! the! greatest! access! possible! to! its!
collections!while!ensuring!the!objects’!preservation.!!The!majority!of!the!collections!are!
on!open!display!in!furnished!interiors.! !Visitors!are!educated!on!the!importance!of!not!
touching!the!objects!and!are!monitored!by!staff!or!trained!volunteers!at!all!times.!!The!
museum! avoids! using! “Do! not! touch”! signs! or! rope! barriers,! but! does! employ! them!
occasionally!as!needed.!!!

The! collections! storage! area! is! closed! to! visitors.! Visiting! museum! professionals! and!
researchers!may!be!given!access!to!collections!storage!areas!with!the!permission!of!the!
Records!and!Collections!Manager!or!the!Executive!Director,!on!a!case!by!case!basis.!

Access! to! collections! records! is! limited! to! staff,! interns! and! trained! volunteers.! The!
Executive!Director!may!grant!permission!to!others!on!a!case!by!case!basis.!!

Use&of&Exhibition&Space&
The! museum’s! house! and! grounds! are! available! for! special! events,! receptions! and!
rentals.!!Guests!at!these!events!may!be!granted!access!to!the!house!and!its!collections!
as! part! of! a! supervised! docent! led! tour.! ! At! the! Executive!Director’s! discretion,! some!
areas! of! the! house! and! grounds! may! be! closed! to! these! guests.! Food,! beverages,!
flowers,!live!plants!and!open!or!enclosed!flames!are!not!permitted!in!the!museum.!!
&

Photography&Policy&&&
Museum! visitors! are! permitted! to! take! nonZflash! still! photographs! of! the! collections,!
house! and! grounds! for! personal! use! only.! ! Sale! of! such! photographs! is! strictly!
prohibited.! Visitors! are! not! permitted! to! take! videos! of! the! collections,! house! or!
grounds,!without!the!express!permission!of!the!Executive!Director.!!

Robin



15!
!

Commercial! photographers! are! charged! a! fee! negotiated! by! the! Executive!Director! to!
photograph!or!video!the!collections,!house!and!grounds.!!!

Photographs! and! videos! produced! by! photographers! contracted! by! Stranahan! House,!
Inc.,!are!the!property!of!Stranahan!House,! Inc.,! !and!the!museum!retains!copyrights!of!
such!photographic!products.!!

!

&Insurance&and&Risk&Management&

Stranahan!House!is!insured!by!XXXX,!XXXX!is!the!account!manager.!The!insurance!carrier!
for!property!insurance!is!XXXXXXX.!The!policy!number!is!XXXXXXXXX.!!

The!museum!building! is! covered! for!Historic!Replacement!Cost!coverage! for!XXXXXXX;!
the! contents! of! the! museum,! including! the! collections,! are! insured! for! Historic!
Replacement! Cost! coverage! for! XXXXXX,! including! XXXXXX! for! Fine! Arts! coverage.!!
Objects! on! loan! to! the!museum! or! otherwise! in! the!museum’s! custody! and! care! are!
covered!under!this!policy.!Valuable!Papers!and!Records!are!insured!under!a!supplement!
to!the!Historic!Property!Coverage.!

Stranahan! House! plans! to! conduct! a! risk! analysis! in! 2014.! ! At! the! present! time,! the!
museum!has!procedures! in!place!to!guard!the!collections!against! theft!and!vandalism,!
and!to!mitigate!potential!hazards!including!fire,!flood,!wind!and!hurricane.!!

Stranahan! House! has! an! Emergency! Response! Plan! that! is! out! of! date.! Plans! are! to!
revise!the!plan!in!2014.!!

Intellectual&property&

The!museum! is! committed! to! complying!with!all! applicable! laws! regarding! intellectual!
property.!!

Donors!to!the!collections!will!be!asked!to!transfer!to!the!museum!all!title!and!interest,!
including!copyright,!trademark!and!related!interest.!!In!instances!when!the!donor!does!
not! own! the! copyright,! or!when! the! copyright! ownership! cannot!be!documented,! the!
museum!will! not! grant! rights! to! reproduce! objects! in! the! collection! for! any! purpose,!
other!than!that!allowed!under!the!fair!use!provisions!of!federal!copyright!law.!!

Materials! created! or! installed! by! museum! staff! while! produced! in! their! capacity! as!
employees!of!the!museum!are!considered!property!of!the!museum.! !The!museum!has!
the!right!to!copyright,!patent!or!trademark!materials!such!materials,!and! is!entitled!to!
receive!fees!or!royalties!earned!in!conjunction!with!such!materials.!!
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